Manual

Covering MPhil/ PhD, EngD, MD(Res) and MRes programmes

EngD students should also refer to:
I Chapter 5, Part C: Doctor in Engineering Additional Regulations

MRes students should also refer to:
I Chapter 5, Part H: MRes Additional Regulations
I Chapter 3: Registration Framework for Taught Programmes
f  Chapter 4: Assessment Framework for Taught Programmes
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2.6

2.7

ii) Students must obtain approval before they leave to collect or study material remote from
UCL or work in remote facilities.

Annual Leave

Annual Leave entitlement for doctoral students should be in-line with staff entitlements. For a
full-time student this equates to 41 days over the year including 27 days of Annual Leave, 8
Public and Statutory Holidays, and 6 Closure Days. For part-time students these entitlements
should be pro-rata.

Students and supervisors should agree a way to record and monitor Annual Leave in-line
with Departmental practises where appropriate.

Students should ensure their supervisors are aware of any Annual Leave planned in advance
and ensure any required cover is put in place.

Where the programme includes any Taught or time-sensitive elements this should be taken
into consideration when planning Annual Leave.

Funded Students must ensure they continue to meet their funder Terms & Conditions.
Students on a Student Visa must ensure they continue to meet their Visa requirements.

Length of Programme


mailto:researchdegrees@ucl.ac.uk

calendar year and any further period of interruption of study will be considered one year at a

time. UCL may, at its discretion, grant an interruption of study to a student on grounds of

illness or other adequate reasons. The need to take up or pursue employment during the

programme will not normally be considered grounds for interruption of studies.

Interruption of study for a period in excess of two calendar years may be granted by the Chair

of the Research Degrees Committee subject to the following conditions:

i)  The period requested will be considered on an annual basis and will not exceed five
calendar years from the date when the period of interruption starts;

ii) The date when the submission of the thesis falls due following resumption of study falls
within ten years of the date of original registration;

iii) Written assurances that the research will still be valid are provided by the supervisor
and/or the Head of Department, with supporting documentation.

The Students website provides further detail on the Interruption of Study Procedure.


/students/student-status/changes-your-studies/interrupting-or-withdrawing-your-studies

2.9

2.10

Upgrade from MPhil to PhD

Upgrade from MPhil to PhD registration may be made not less than nine months after initial
registration for the MPhil degree for full-time students, and not less than fifteen months after
initial registration for the MPhil degree for part-time students. In the case of a student who
has been granted an exemption of part of the programme of study, upgrade from MPhil
degree to PhD registration may be made not less than eight months, or its part-time
equivalent, after initial registration for the MPhil degree.

A student who fails to achieve upgrade to PhD status may, if all other conditions are met,
enter for the MPhil examination.

Detailed information on the upgrade process can be found in the Upgrade Guidelines.

Transfer from PhD to MPhil
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requirements. Such statements should be submitted in writing to the Chair of RDC via
Admissions in Student & Registry Services.
3. In cases where an approved research programme has been set up with a specific institution
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3.1

Supervisory Arrangements

Supervisors: General

Each UCL student registered for the MPhil, PhD, EngD, MD(Res) or MRes degree shall have
appointed one Principal and one Subsidiary Supervisor, who shall be members of staff of
UCL or members of staff of an institution with an approved agreement with UCL. All
supervisors must be approved by their Faculty Graduate Tutor before they undertake
supervision of research students.

Further guidance

Principal and Subsidiary Supervisors shall be appointed by the appropriate
departmental/divisional Postgraduate Committee, or its equivalent body.

Honorary members of staff may be appointed as either Principal or Subsidiary Supervisors.
However, approval must be obtained from the appropriate Faculty Graduate Tutor on behalf
of the Research Degrees Committee. The appointment of an honorary member of staff as a
Principal or Subsidiary Supervisor will be subject to consideration of adequate research
activity, including publications and grant income. Honorary members of staff appointed as
Principal or Subsidiary Supervisors are also governed by eligibility requirements set out in
Section 3.2 below.

Retired members of staff shall not normally be appointed as supervisors except by the
specific agreement of the Research Degrees Committee. In instances where a member of
staff serving as Principal Supervisor retires, continued supervision by the staff member is
only permissible if explicitly agreed by all parties (the student, the supervisor and
department), and this decision is recorded by the department. In addition, the following
arrangements must also be put in place and reviewed annually by all parties to confirm they
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3.4

3.5

Declaration of Personal Interest

All members of staff are required to declare any personal relationships with any student they
are asked to supervise, or are already supervising, in accordance with the UCL Personal
Relationships Policy.

Transfer of Supervisor to another Institution

Where a Principal Supervisor transfers to another institution, students assigned to that
supervisor shall be assigned to another Principal Supervisor if they choose to remain
registered at UCL normally by the Departmental/Divisional Graduate Tutor. Should a
student wish to continue to work under the supervisor who has transferred, he or she may

she is not in the final year of the programme
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4.1

Completing Research Status

General

All research students who have completed their approved period of registration may register
as CRS students while they write up their theses. Transfer to CRS status is only permitted

ty.
CRS is permitted for a maximum period of one calendar year (full time) or two calendar years
(part time). CRS registration cannot be interrupted; a student who is prevented from
submitting a thesis for reasons beyond his or her control may apply for an extension, as
detailed in 4.4 below.
An MPhil/PhD student must be registered for at least three calendar years full time or five
calendar years part time before he or she will be eligible to take up CRS status. EngD
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4.3

4.4

4.5

=

Submission of Thesis

A student must submit a thesis for examination before the end of his or her CRS period. A
student will remain registered after the submission of his or her thesis until the award of the
degree. He or she will be entitled to a UCL student identity card and will be able to use all the
general UCL facilities and services while preparing for an oral examination or making minor
revisions to a thesis.

Extensions to the Completing Research Period

A student who cannot submit a thesis for examination before the end of CRS due to
circumstances outside his or her control may apply for an extension. The maximum period of
extension is one year full time and two years part time.

Further guidance

Applications for extension to CRS must be made on Portico. Applications must be supported

relative, maternity leave, bereavement, responsibilities as a primary carer or academic
circumstances out of the control of the student. Work commitments or any duties carried out
for a department are not considered grounds for extension; submission of a thesis is
expected to be a priority. Applications on the grounds of the illness or termination of
employment of the Principal Supervisor may be considered but departments are expected to
make arrangements for alternative supervision under such circumstances.

Submission of a Thesis after the end of CRS

A student who submits late will be liable for a Submission Extension Fee.

A student who does not submit a thesis before the end of his or her CRS registration will
cease to be registered as a student at the end of this CRS period. He or she will not be
entitled to access to UCL facilities and services and will not be entitled to supervisory advice.
In addition, any student who wishes to submit after the end of his or her CRS registration will

departmental authority. If granted, the student will be permitted to submit but will not be re-
registered unless his or her department require this.

Further guidance

All students who submit after the end of their CRS registration will pay a fee equivalent to the
part-time home fee current at the time (see Submission Extension Fees for Research
Students). This fee will come into effect the day after the end of their CRS registration and
will incremen
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2. A student who is required to re-submit must re-enter for the examination by completing the
Examination Entry Form available on Portico (see Research Degree Examination Entry

webpages).
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5.1

5.1.1

Final Examination

Requirements of a Thesis

Theses: General

The greater proportion of the work submitted in a thesis must have been undertaken after the
registration of the student for the MPhil/PhD/EngD or MD(Res) degree.
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b) consist of the candidate'
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5.2.1 Examination Entry Form: MPhil/PhD/EngD/MD(Res)
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5.3

information about Reasonable Adjustments, and how to apply, please see Chapter 2, Section
3: Reasonable Adjustments for Disabilities and Long-Term Conditions.

Appointment of Examiners

The Appointment of Examiners for Research Degrees

Two examiners will be appointed for each candidate in accordance with the UCL Procedures
for the Appointment of Examiners (see the Chapter 5 webpage
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b)

d)

If the thesis otherwise satisfies the criteria (set out in 5.1.2) but requires minor
amendments, and if the student satisfies the examiners in all other parts of the
examination, the examiners may require the student to make, within three months,
amendments specified by them. The amended thesis shall be submitted to the
examiners, or one of their numbers nominated by them, for confirmation that the
amendments are satisfactory.

If the thesis, though inadequate, shall seem of sufficient merit to justify such action, the
examiners may determine that the student be permitted to re-present their thesis in a
revised form within 18 months. The examiners may at their discretion exempt from a
further oral examination, on re-presentation of their thesis, a student who under this
regulation has been permitted to re-present it in a revised form. Examiners may refer a
thesis for the PhD degree for 18 months for re-submission in a revised form, on one
occasion only.
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5.5.3

permitted to re-present the same thesis and submit to a further oral examination within a
period specified by them and not exceeding 12 months.

e) The examiners may determine that the student has not satisfied them in the examination
and no degree award will be made.

The examiners shall not, save in very exceptional circumstances, make any of the above

decisions without submitting the student to an oral examination on at least one occasion.

Further guidance

Staff and students should also refer to the Code of Practice for Graduate Research Deqgrees
for further guidance on the examination of research degree students.

Outcomes of the Oral Examination: MD(Res) Degree

Students for the MD(Res) degree must submit a thesis and be examined orally. There are

five options open to examiners in determining the result of the examination as follows:

a) If the thesis fulfils the criteria (set out in 5.1.4), and the student satisfies the examiners in
all other parts of the examination, the examiners will report that the student should be
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Further guidance

The following instances of research misconduct may be dealt with by the department/ division

concerned:

a) Afirstinstance of plagiarism in the early stages of the programme of study (i.e. prior to
upgrading to MPhil/PhD on the PhD programme, or at the end of the first year of study
on the MPhil programme), including suspected collusion but not including suspected use

consent.
b) A first instance of plagiarism (including suspected collusion but not including suspected

consent) in the later stages of the programme of study (after upgrade to MPhil/PhD on

the PhD programme) in which (a) no more than 30% of the work in question can be
demonstrated to have been plagiarised, or (b) in the case of plagiarised data, statistics
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Visiting Research Students

Visiting Research Students may register for between 3 and 12 months at UCL to undertake
research which is complementary to the Doctoral/PhD project they are undertaking at the
university in which they are enrolled. Applications for longer periods of registration can be
considered, but require special permission from UCL before students start their registration. A
department/division wishing to make an offer to an applicant for a period in excess of 12
months is required to submit a statement of the case for acceptance, via
researchdegrees@ucl.ac.uk, to the Chair of the Research Degrees Committee [RDC].
Requests for extensio d registration period can be considered but require the

contact
researchdegrees@ucl.ac. Ing their support and including a statement of support

from the home institution.

Arrangements for Supervision

Each Visiting Research Student will work under the guidance of a suitably qualified and
approved UCL research supervisor during their time at UCL (see Section 3 for Supervisor
Eligibility Criteria) and the supervisor must be recorded against their Portico record in the
normal way. Visiting Research Students are not required to have both a Principal and
Subsidiary Supervisor as is the case for UCL students; they typically have one supervisor
allocated to oversee their work.

Visiting Research Students are not required to use the Online Research Student Log.
Further information for UCL supervisors is available in the Guidelines for Supervising Visiting
Research Students on the Chapter 5 webpage.
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